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Dropship Invoices

» Allows producing lab to dropship jobs

using custom invoice form from sending

lab.

» Prerequisite setup prior to transmitting
dropship jobs

» Sending Lab:

» Export INVCUST from form editor:
(5,4,1) Form > Export Custom Invoice

» Save file to a location of choice

» Send zip file to drop-ship lab (ex.
Email)

% Form Editor

Form

Insert
Copy

Save

Print
Delete

Properties
Add Field Type
Cleanup

Export Custom Invoice

Import Custom Invoice

Optical Labs LLC

Modify Placement

Right Justify
Snap to Grid
Add to Form

Dropship Invoices (co

&
For

» Receiving Lab:

» Import Custom Invoice within
Form Editor

» Specify Sending Lab’s
Account when prompted

Export Custom Invoice

nt.)
Form Editor
m
Insert
Copy « v 1~| M« VISION 5 forms » v O
Save ~
) A Name Date modified
Print o Quick acer =
Delete 53542 4/18/2022 5
Deskt #
- ol 0./18/9014 84
Properties
Add Field Type
Cleanup

» New Folder is created in L

Import Custom Invoice I

M VISION > forms > 53542 v o

\vision\forms directory
named by account #

» Contains custom XML form
and logo

9

Name Date modified

\E’ acme laboratories logo.bmp

inveustxml
Enter the lah's account number. B

3642

7PM

XM

Cancel
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PDF Invoice Features -‘Setup

» Require all types of

invoice forms be enabled
for customizable editing
» System Setup (4,8,1,1)

»Rx Invoice and Rx
Credit — F2:Rx
Invoicing

»Stock Invoice -
F4:Stock Invoicing

customizable

Search |

Fix Processing | F4:Stock Invaicing | F

Name
Base Lens Pricing

Met Discounted Invoices

Credit Limit

Use TRACE for "Surfaced" Status

Require Invoice
Require Costing
Requira Invé

Require Stock Logging

Require Tints/Coats
Require Inspaction
Require FTC Bin
Require Edging
Fequire Check-Otfs

Require Frame
Print Patent Msg

Suppress Service Descriptions
Suppress Compensated Fx

Value

e T T T
Customizable Invoice
Customizable RxCredit

“<dzzd<d<<zmLzz A< <TL

Nama
Dascription] 1
Category12
Description] 2
Categeny13
Cescriptionld
Category1d
Description] 4
Categony15
Description! s
Category16

——
F2:Fd Irvaicing | F3:FX Processidyy Fi:Stock Invoecing | §5:Cycling | F6:Packing List F7 Ma
Value

Days To Keep BOs
Print Zarofilled BOs

Darys to Print
Save Tray
Short Lanses
Short Frames.

z<zo<g=

|

Cusiomizable Stock Ticket

Reprint Invoices from List

Uses a list file located in:
i:\sandbox\invoicelist.txt

List can be created with an
Archive Report - must be saved
and renamed to path above

Two columns required in
following order:

> INVNUM
» SHIPDATE (mm/dd/yy)

Outputs separate pdf’s for Rx’s,
Credits/Adjustments, and Stock

Il o in Process

Commands

Invoicelistbx - Natepad

File Edit
INVNO

BA2627
845119
BET493

Format View Help
SHIPDATE
12/17/28
12/19/20
81/15/21

Ln. 100%  Windows (CRLF)

UTF-8

View In-process Jotrs 73

View Archived lobs F3
X Sereen Fa
lob Sereen F5
Clear Soreen 3
Print 7
Tray History Fa
Patter Display o
Jobnote Fi0
Phone Log Alt+F1
View In-process Promised lobs Alt+F2
View Shipped Promised kobs AR+F3
Reprocess Alt+F4
Account Master Alt+F5
Adjustment Al+Fé
Credit Al+FT
View Breakage Alt+Fa
Ship Tracking AlteFa
Change Archive Dvive Alt+F10
Phone List Alt+E
Sales Inquiry Alt+S
Accounts Recetvable Alt+A
Reprint\Emad Imvoices for Bill-to Account E]
Print Invoices to PDF from File (\sandbox\invoicelist.tat)

St Arrived Status Alt+R
View Menu Alt+M
Set Promise Alt+P
Print Label Alt+L
Set / Clear INF Statuses Alt+F
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Option to Re-Print Ship-To Invoice with No

Money

» The selected invoice must meet the following
conditions for this option to be presented:

» The bill-to account is different from the
ship-to account

» The bill-to account applied a service
code with rx-function 522 (no prices
printed)

» If above conditions are met, option will be
given to reprint with or without dollars

» Available only for a single invoice

Reprinc bill-to invoice?

¥es to select bill-to, Ho to select ship-to without dollar amountsi¥ / H)

T

u|

Batch Print

Invoices to PDF

» Print Bill-to Account invoices from work in
process for a date range or previous
month

Phone Log

» Proceed message

» with count

» Batch together all found Stock, Credit S ey

View Shpped Promised Jobs

Vitw In-process Promied Jobs

TOTAL —i
BvOEND ECZELZ — | ——
TN VR i =
Commands
Account: F [cANADA OPTICAL

Tray: arche
v 03012022 «|[[vowes2z ) < | >
=

Z
F
[
F
[

&

Account nfo |

i

h

Q

= 222109 Rxpelf

= A ThisPC » w22 f\\“tlnﬁ -at) (G) » SANO&OXJ

=X 910800_stk.pdf

and Rx invoices producing a maximum | Reprintemai inveices for 6il-to Account

of 3 pdf documents to print

Set Arrived Status

Print Invoices to PDF from File (sandboxinvoicelist. )

» Print Previous Month

Print Specified Date Range
Email Previous Month

Email Specified Date Range
PDF for Previous Month

PDF for Specified Date Renge

» PDF named based on the first invoice View Menu

. Set Promise

number it encounters and the type of e
invoice =

- —
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» Customized Rx, Stock and Credit invoices enabled
(4,8,1,1)

phumber B

Emailing PDF Invoices - Setup

Title:
City. PORTLAND Sima DE

Fhone: 503-231-6606

Name: DELAWARE OPTICAL

Zip: (02888

Fa: (503-231-4943

Addrass: 5805 SE Ml

Communications Options

WIR{Delary/Creds
Communication Options.

Emasl HTML

Hio Commmnicaion |

Coul Ligacy Options.
File Only |
Comme
Print Oedy

Billing
Account setup for emailed-pdf communication Billng St | =] BaTa Group Fin Chal SOOI
X ) X Printing: [E =] BuyGroup: | = Oversize:| | Openbem: [N =| Irdpamy N =
Emailed to Bill-To account ‘@W’ or ‘@A’ email
P . R Prcolsts Stock Pricelists
recipients from Work-in-Process Phone Record nm‘{ N i ® DeteundobType | =] Webccou [V
Frame Frams SviEsoga it &
Phone List Records
F1:Save F2Add FExport to Excel Find/Replace
Account# | Name | Target1 | Address1
dvi test R
2 DVITEST @wa TEST@THEDVI.COM

Emailing PDF Invoices

» Choose date range OR previous month

invoices and will attach each to a separate email

from archive in pdf form

e
9. DELAWARE DPTICAL
Tt 500 231.6606

| 6805 SE MILWAUKEE

DOGTLANAE A30R0

2 et et Pl atu b Fi e
[r—— e

Bato Orgn Eray e
Gunaral | Masewy | Dutad | Bubeosrac

» Command->Reprint\Email Invoices for Bill-to Account :=

» Program will search archive for all Stock, Rx and Credit

» Choose specific invoice from archive to email or view

Commands

Account: [*

Search:
[v 03/01/2022

Tray:

I Wios i Process

Commands

~ [CANADA OPTICAL

- | |[v o3r2g2022 - < >

o pivinn foks Rr Account nfo
bt 5 259 MISSOURI OPTICAL
KX Screen H Tel 503.231.6606
Job Scrven " 6805 SE MILWAUKEE
G Sirmin " PORTLAND MO 05701
s uos
PList VS (INSURANCE 11)
=
o Process | AF3Promsed Shioped F12Search Lost Search
e A
P
e
eI e
e
aress
e
gy 0TS 1
P
aners
Change Arche Diive PR T B
Sl ax £
Reprint\Email Invoices for Bill-to Account > Print Previous Month

Print Invoices to PDF from File (\sandbox\Invoicelist tat)

Set Arrived Status AltsR Email Provious Maonth

View Menu Alt+M Emnail Specified Date Range
Set Promise Al P PDF for Previous Month
Print Label Alt+L PDF for Spedified Date Rang

Print Specified Date Range

10
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Email Stock Credit
PDF - Setup & o

Fhone: 503-231-6606

toumser:

Billing

Account requirements:

Name: [DELAWARE OFTICAL

Address: 5805 SE MILWALREE
Swe [DE 7ip 02828 Cout

Fa: (503-231-4943

Communications Options

WIR{Delary/Creds
Communication Options
Fiax

Emasl HTML

Billing Sahes: |~/ BllTa Group Fin Charge (%) 00 i Commmnication |
Setup for emailed PDF Prining: [E ~]  BuyGroup: | =] Oversize: | =] Opaggen: [N =] 3rdpany [N = "::{_”:“l"
communications |
Pl Pricelists Stack Pricelists -
. . B Dt Wb Accoust
Credit-notice recipient Rlegular Lens . -
Rl © ’ . 3 Frame Frama op Serice
specified ‘@C’ or ‘@A
Uncut Misc
F2 R ewescing | F3 FX Processing | FA Swck ivesorng FS Cyclng | F6 Paciing List| FT Machs
[ Name [Targati .
DVI TEST — b
OVI TEST ac M
System setup requirements s
(4,8,1,1):
Customized stock ticket .
enabled by
47
Email/fax credits enabled 3

F8:Invoice Printing

Email Stock Credit
PDF

A
Stock Order

Proeessing

Set ‘EmailCr’ to ‘Y’

F12: To issue credit
and send emall

“:Clear

. B

7 Stock Order Processing

ALASKA OPTICAL

1 L

AF2:Reconcile AF8:More
F3:Edit ADD F4:Misc F5:Frame F6:Lens

CTL-F18:Cbob F1@:Debitf12:Credit )

F7:Note F8:Money

5/24/2022



5/24/2022

= i s i s —— sentname toprnt on werkicke!
ieid Chosces: §1234 66788 |Nurnber of charad
3 jankioral e unaffected
= = [ttt
8 Ly P e e —~ j_'i’il :nmﬂlﬂi“ﬁ?,{‘ffﬂ
H ol At FAACts Recenabie + Machinery
: F5 Oycin ")F'}W—r' - Tray nut -Nhal(“'j’?.
v = : :p::?:f:m.:e et b3(C ‘i:’e;ﬁ,‘_ AGE.‘;‘N@ o ﬁv‘@;'*A"u Lz _A
:w Y coam M 39 NG 03/24/22 03:59p
E‘i :E 52/16 8@ POE238148 vs Im
:-‘-‘ e it Frame Staius : o R EYE —
H “Jechanical Center OpYcs =
e 2t Blank Tickness Y
o unts 4
» Standardized setup for

worktickets, invoices and 3 A

delay notices, and mega / R “«,‘{ ‘I

transfer file in ‘System Setup’ He H i,‘

» Choose number of characters to l _‘/J
print e

13

Alternate Invoice
Itemize Tax

Invaice LPT Port
Credit LFT Port
Date/Time 1
Date/Time 1 Calumn
Date/Time 2
Date/Time 2 Column
Date/Time 3
Date/Time 3 Calumn
Use Dynamic Bins
Allocate Bin for Credits.

; ntory |
F2:RX Invoicing
El Value

Invoice Number Barcode N

Generate PDF’s For All Invoices

Alt+F2:Inventory Indicators | Alt*F3:Frame Inventory Al
F3:RX Processing | F4:Stock Invoicing | F5:Cycling | F6:Packing
Description
Y=Print invoice number barcode on invoice label. Shifts addre
N M=Print 22-line mailing label.
N Y=5how tax as separate item on invoice. N=Do not show tax a

System LPT port to print invoices to.
System LPT port to print credits to.

< Generate PDI-:s

Emai L ==

E (blank)=Don't print dateftime. S=Print ship date on invoice. T=|
32 Column to print date/time in.
5 (blank)=Don't print date/time. S=Print ship date on invoice. T=|
38 Column to print date/time in.

({blank)=Don't print date/time. S=Frint ship date on invoice. T=I
48 Column to print date/time in
Y Y=Use dynamic bin shipping. Bin setup must be done before t
M Y=Allocate dynamic bin for credits.
™ malllF ax &

Ay
Export all invoices as PDF.

F 103242_103242_164813 pdf
% 103242_103242_164828.pdf
“E 103242_103242_100994.pdf

» Creates pdfinvoice copy upon

» File naming convention:

» Labs can post these elsewhere for

» Enablein DVI Setup (4,8,1,1) > F2:RX
Invoicing tab

shipping to “\ VISION\invoices’

» Billto_shipto_Inv.pdf

viewing by ECPs

14



5/24/2022

Alternative Company Invoice

For when lab has multiple business entities or brands

In (5,4,1 - Invoice) Copy invcust to inv_XX where ‘XX’ is a [ —
unique identifier for alternate company. This will be the base =
for the new invoice. EN is the example Form |TNVCUST font [=]
» First 8 characters are reserved for the form name before 5 ’7?3\ + F
description. e - o
Create a “EN” service code - with Rx-Function 527 Enter new form name:

Iy _EY
» Once created add service code to the customer master

(3,4,1) of accounts that will be getting the alternate Cancel

company invoice.

R Pricelsts Sinck Prcelists
Detaull Job Type: | =] Wb Account: M
Reguar: [EN Lens:
Frame: EN Frame: i
Uneut: [EN M Hp

— Servces

Fewizard: [EN EENN [

Code Price List

Description
EN ENTERPRISE LAB

Copying Forms — The Correct Way.

» Only use the copy
function inside the Form
Editor (5,4,1)> Form >
Copy

» Copying xml form files
outside of DVI, through
Windows, results in an
incorrect copy

{8 Form Editor
Form

Insert

| Copy

Save
Print
Delete

Properties

Add Field Type
Cleanup

Export Custom Invoice

Import Custom Invoice




Thank You
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